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CONFIDENTIAL CONFIDENTIAL CONFIDENTIAL CONFIDENTIAL ---- APPLICATION FOR EMPLOYMENT APPLICATION FOR EMPLOYMENT APPLICATION FOR EMPLOYMENT APPLICATION FOR EMPLOYMENT    

 
Please write clearly using black ink, or type.  Please return the completed form to the above address by post or email.  Where 
necessary continue your answers on a separate sheet of paper. 

 

Application for the post of :    

 

PERSONAL DETAILS 

Surname:  Forename/s: 
(Mr/Mrs/Miss/Ms) 
  Date of Birth: 
 
Address:  Telephone (home): 
 
  Telephone (work): 
                                                                                                

Mobile: 
 
May we contact you at work?                                                          YES      NO   

Do you hold a current driving licence?                                            YES      NO   
Do you have access to a car during working hours?               YES      NO   

 

CURRENT or MOST RECENT EMPLOYMENT 
Present / Most Recent Position 
 

Date of Appointment 
 

Salary 
 

Reason for Leaving 
 

Employer Name and Address 

Description of Duties (add further sheets if necessary) 

 

REFERENCES 
Please give details of two people, one of whom should be your present, or most recent employer, who are not related to you and from 
whom a reference may be obtained. 

Name of current or most recent employer: 
 
Address: 
 
 
Position: 
 
Daytime Tel No.: 
 
Relationship to you: 
 
When may we take up this reference? 

 Now       After short listing     After offer 

 
How much notice must you give your present employer? 
 
___________________weeks/months 
 

Name: 
 
Address: 
 
 
Position: 
 
Daytime Tel No.: 
 
Relationship to you: 
 
When may we take up this reference? 

 Now                     After short listing                    After offer 
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AGE CONCERN BLACKBURN WITH DARWEN  
4 KING STREET       
BLACKBURN         
LANCS.  BB2 2DH 
Tel: 01254 266620 
Fax: 01254 266621 
enquiries@ageconcernblackburn.co.uk  

REGISTERED CHARITY NO. 508513 

REGISTERED COMPANY NO. 2965744 
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PREVIOUS APPOINTMENTS & EMPLOYERS (Please provide complete history) 

Name and address of 
employer (Most recent first) 

Dates 
From: To: 

Position Salary/ 
Wage 

Reason for Leaving 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

 

EDUCATION/QUALIFICATIONS (General/Further Education) 
Subjects Level Grade Year Obtained 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

  

 

RELEVANT TRAINING COURSES (Course, Organising Body and Dates) 
 
 
 
 
 
 
 

 

 

 

 

MEMBERSHIP OF PROFESSIONAL BODIES (State whether by examination) 
Body Membership Status Membership Granted 
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This space is provided for any additional information you consider relevant to your application.  Please 
include details of relevant professional or personal experience, how you meet the criteria outlined within 
the Person Specification and your reasons for applying for this vacancy. Please ensure you address 
each criteria within the Person Specification. 
  
Please use additional sheet(s) if necessary. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

OTHER WORK AND INTERESTS 

Other Employment : 

Please give details of any other employment you would continue with if you were successful in obtaining this position 
 
 
 
 

Public Duties: 

Please give details of any public duties you are required to perform (e.g. JP, member of Local Authority etc.) 
 
 
 
 

Voluntary work/Activities, Interests and Hobbies: 

Please detail below your interests and hobbies and any experience of voluntary work you may have. 
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SUPPLEMENTARY INFORMATION 

EQUAL OPPORTUNITIES POLICY 

This organisation is committed to equality and diversity and its managers have a duty to ensure that all recruitment decisions 
are based on criteria relevant to the job.  We will not discriminate unfairly on the grounds of an applicant’s age, gender or 
gender identity, race or ethnicity, disability, sexual orientation, religion or belief, or other unjustifiable criteria. 
 

The enclosed questionnaire does not form part of your application.  It will be kept separately from it and used only to monitor the 
effectiveness of the organisation’s Equality and Diversity Policy 
 

Health  

Disability Information 

Applications from people with disabilities are welcome and we will ensure appropriate support is provided where required. 
Please tick as appropriate 

 

1.  Do you consider that you have or have had a disability? YES  NO  
 
2.  Is there anything which you would wish to tell us about your disability? YES  NO  
 
      
 
 

 
 

3.  If you are appointed to this post do you feel that any special aids, equipment YES  NO  
     or adjustments would be required to take account of your disability? 
     Please give details: 
 
 

 
 
 

4.  Do you suffer from any recurring ailments?  If yes, please give details:  

      

 

 

5.  Dates of serious illness/operations:  
 
 

If you are shortlisted for interview you will be contacted to discuss any particular requirements you may have with 
regard to interview arrangements. 
 

 

Attendance Record 
 
Please state the number of days and occasions absent in the past 2 years, or if employed for less than two years, during the 
period of employment. 
 

Days:    Occasions: 
 

Is there any further information you would like to provide concerning your Attendance Record? 
 
 
 
 

Criminal Convictions 
 
We require you to disclose information regarding all "unspent" criminal convictions for all posts within our Organisation. For 
some posts that bring employees into direct contact with Vulnerable Adults you will be required to disclose all convictions 
including "spent" convictions. Please see enclosed guidance notes and give details on the enclosed form. 
 

If your application is successful, under legislation for the Protection of Children and Vulnerable Adults you will be 
asked to agree to a check being made by the Criminal Records Bureau about the existence and content of a criminal 
record. 
 

A criminal record will not necessarily debar you from employment with our organisation. 
 
 

Working in the U.K. 
 

Are there any restrictions on you taking up employment within the UK?         YES         NO    
 

 

DECLARATION:  
 

I state that the information I have provided in this application form is true to the best of my knowledge and understand if it is 
found that I have deliberately given false or misleading information I am liable to be dismissed. 
 

I agree that if I am successful in this application, I will apply to the Criminal Records Bureau for a Disclosure.  I understand that 
should I fail to do so, any offer of employment may be withdrawn or my employment terminated.  In addition I understand that if, 
from the information revealed by the Disclosure, it is concluded that I do not meet the requirements of the post any offer of 
employment may be withdrawn or my employment terminated. 
 

I understand that, in accordance with the Data Protection Act, the personal details submitted with this application form will 
be used only for selection and interview procedures and for employment records if successful and I agree to my details being 
held for this purpose. 
 

Signature ________________________________________               Date  ____________________________ 
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EQUAL OPPORTUNITY POLICY 

Age Concern Blackburn with Darwen is committed to equality of opportunity and a copy of our 
Equal Opportunities Statement of Intent is enclosed with this application form. 
 
The enclosed Equal Opportunities Monitoring Questionnaire does not form part of your 
application.  It will be kept separately from it and used only to monitor the effectiveness of the 
organisation’s Equal Opportunity Policy 
 

====

Age Concern Blackburn with Darwen 

Equal Opportunities in Employment Monitoring Questionnaire 

====
We are requesting this information because, as an equal opportunities employer, we 
consider it is essential to monitor the recruitment process.  Therefore it would be 
appreciated if you would answer all the questions below.  The information you supply 
will be recorded in our recruitment management system and will be analysed on a 
regular basis, to report the results of recruitment and selection procedures.  Our aim is 
that all applicants will be treated fairly and without bias.  All information will be treated in 
the strictest confidence. 
 

 

1. Post applied for= = = = = = Post ref=||||||||||=
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OOOOK= Gender (please tick)  Male         �  Female       � 
 
 
3.      Caring Responsibilities 
 
 Do you have any children who rely on you for day-to-day care and attention? 
     Yes      �  No      �   Sometimes � 
 
 If yes or sometimes please list their ages on the next 31st August. 
  
 ��  ��  ��  ��   ��  �� 
  
 Example: If you have 2 children aged 3 & 11 you would write  
 

 
Do you have any other relatives/friends who rely on you for day to day care and 
attention? 

          Yes     �  No     �   Sometimes   � 
 
 
4.      Disability  
 
 Do you consider yourself a disabled person? 

Yes    �  No     � 
(Please see attached guidance notes)  

 
 
5. Age    D  D M M Y Y 

 What is your date of birth? ������ 
 

MMMM==== PPPP= NNNN=NNNN====
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6.       Ethnic Origin 
 

Ethnic Origin refers to member of an ethnic group who share the same cultural identity.  
It does not mean country of birth or nationality. 

 
 Please tick the box which best describes your ethnic origin 
 
 A1 White-British    � A2 White-Irish          �  
 

A3 White-Other    � (Please specify)      
 

 B1 Mixed White & Black Caribbean �  B2 Mixed White & Black African        � 
 
 B3 Mixed White & Asian   � 
 

B4 Any other mixed background   �  (Please specify)      
 
 C1 Asian or Asian/British Indian  �  C2 Asian or Asian/British Pakistani      � 
 
 C3 Asian or Asian/Bangladeshi  � 
 
 C4 Any other Asian background  �  (Please specify)     
 
 D1 Black or Black/British Caribbean �  D2 Black or Black/British African          � 
 
 D3 Any other Black background  �  (Please specify)      
 

E1 Chinese     �  F1 Other Ethnic Group     
 
 
7.      Internal/External 
 
 Are you?    

employed by this Age Concern  � 
 

 employed by Age Concern elsewhere � 
 
 not employed by Age Concern  � 
 
 
8.     Where did you hear about this vacancy? 
 
 Job Centre � Local Press  � Friend/Relative � 
 

Website � National Press � Other   �  
 
(Please state) ___________________ 

 
 
 
 
 


